
 
 
 

 

Job Announcement 
 

 
 

DATE:    December 23, 2016 
 
JOB TITLE:  Substitute Preschool and Infant/Toddler Teachers 

 
WAGE:         $13.50 per hour 

 
TO APPLY:  Obtain application materials from Portland Jewish Academy, 6651 SW Capitol Highway, 
Portland, OR 97219, 503-244-0126; or at our website: www.pjaproud.org.   Please return your 
application materials to the attention of the Human Resources Office at the address noted above.  For 
more information, contact Erika Saiers, 503-244-0126.  Review of applications will begin immediately. 
PJA is an Equal Opportunity Employer. 

 
Due to the volume of applications received, only applicants who are interviewed will be contacted 
when the position is filled.  If you are not contacted to interview, please know that we are grateful for 
your interest in employment opportunities at Portland Jewish Academy! 

 
 
 

SUMMARY:  These positions work on-call in the Early Childhood Department, providing direct care 
and supervision to the children ages 6 months to 6 years old in the preschool and infant/toddler 
programs.   These positions deliver a developmentally appropriate curriculum and maintain a 
consistently safe and nurturing learning environment. 

 
QUALIFICATIONS:    Any combination of experience and training that demonstrates the ability to 
perform the duties of the position is qualifying. This would typically include: 

 
      High School Diploma or GED; AND 

      At least one year of qualifying experience working with children 6 months to 6 years old; AND 

      Current First Aid ,CPR and Food Handler’s certifications; AND 

      Current enrollment in the Oregon Central Background Registry. 
 
Knowledge:   Knowledge of child development; knowledge of classroom management and 
developmentally appropriate behavior management techniques; knowledge of age appropriate 
activities; knowledge of safe food handling. 

 
Ability:  Ability to communicate effectively with children at their individual developmental levels; ability 
to effectively execute lessons and/or activities; ability to maintain a safe, secure environment; ability 
to supervise and manage groups of varying sizes; ability to meet and deal courteously and effectively 
with other employees, children, parents, and the public; ability to remain calm and use good judgment 
during confrontational or high-pressure situations that may arise; ability to work on-call as needed. 

 
TYPICAL EXAMPLES OF WORK (These examples represent the essential functions of the position. 
They are not, however, inclusive of all the duties the position may perform.): 

http://www.pjaproud.org/


1.  Maintain  a  safe  learning  environment  that  is  responsive  to  the  social/emotional,  physical, 
cognitive, and language development of children in assigned classrooms.  Execute each day’s 
activities as directed. 

 
2.  Work closely with co-teachers in implementing planned lessons.  Complete records as directed. 

 
3.  Lead  and  participate  in  all  classroom  and  play  activities;  monitor  participants;  respond  to 

behavioral issues as they arise.   Supervise participants to ensure safe play.   Effectively 
communicate with children at their individual developmental levels.  Model appropriate problem 
solving behavior.  Implement discipline and safety measures as necessary. 

 
4.  Observe, evaluate and communicate effectively with children, parents and other staff.  Maintain 

confidentiality. 
 
5.  Serve meals in accordance with proper hygiene standards; maintain food handler’s card. 

 
PHYSICAL REQUIREMENTS:    Work is performed in an environment that is quite noisy and busy, 
and may include exposure to biological conditions including body fluids and waste, germs, and 
childhood illnesses.   Physical requirements may include lifting children or heavy items (up to 50 
pounds unassisted), bending, stooping, reaching, standing, climbing and walking.   Work requires 
vision and hearing within normal ranges, and clear verbal communication. 

 
ELIGIBILITY:  Under the provisions of the Immigration Reform and Control Act of 1986, PJA requires 
any person hired or rehired to provide evidence of identity and eligibility for employment on the date 
of hire. 

 
MISSION: Portland Jewish Academy's mission is to ensure an academically excellent environment in 
which children thrive. Our school nurtures and inspires positive Jewish engagement, respect for 
human and religious differences, and responsibility for the world in which we live. 


